GAL Salary Deductions (FLSA) (See GAOF) GAL

The service center shall comply with the salary basis requirements of
the Fair Labor Standards Act (FLSA). The board prohibits all managers from
making any improper deductions from the salaries of exempt employees. Em-
ployees shall be made aware of this policy.

If an employee believes that an improper deduction has been made to his
or her salary, the employee should immediately report this information to his
or her direct supervisor, or to the business office.

Reports of improper deductions shall be promptly investigated. If it is
determined that an improper deduction has occurred, the employee shall be

promptly reimbursed for any improper deduction made.

Approved: SCKESC Board of Directors — 3/3/2010

©KASB. This material may be reproduced for use in the service center. It may not be reproduced, either in whole or in part, in any form what-
soever, to be given, sold or transmitted to any person or entity including but not limited to another service center, organization, company or
corporation without written permission from KASB.



